INSTRUCTIONS FOR COMPLETING
THE REQUEST TO DISCHARGE FINES, FEES, AND COURT COSTS
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If a court finds someone guilty of a crime, they can order that person to pay court fines, fees, and
costs related to the case. The court cannot jail someone for their inability to pay these fees. To
prevent this from happening, the judge should receive information about a person’s ability to pay
a fine or fee and, consider alternatives, such as allowing someone to do community service
instead of paying or to let them pay a fine in instaliments. Alternatively, the judge may decide
that a person does not have to pay any amount.
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The purpose of this request form is to show the judge in your case that you are unable to pay the
court ordered fees and fines related to your criminal case because you cannot afford to do so.
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It is important you are truthful in disclosing your income and expenses on your request because
you are swearing to the court that the information is true to the best of your knowledge.
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WHAT TO DO WITH THE FORM
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If there is a court date currently scheduled, you may present the completed form to the judge at
that time. If there is no court date currently scheduled, you will need to file the completed form
with the Clerk of the Court. The Clerk is located at the courthouse where your criminal case was
filed. The Clerk will give the request to the judge who will then set a hearing on your request.
The courthouse will mail you a notice of the hearing, so make sure the court has your current
home address. If you miss your hearing, the court will dismiss your request. If you cannot make
the hearing, you must let the court know as soon as possible.
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FOR MORE INFORMATION
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If you have any general questions about filling out the request form, you may contact
gethelp@aclunebraska.org or another community support agency for more information.
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DISCLAIMER
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Please understand that, by providing these instructions and request forms, the ACLU of Nebraska
has not entered into an attorney-client relationship with you and has not undertaken any obligation
to protect or advance your legal claims.
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